
Standing Operating Procedure (SOP):  
Orientation For New Group Members & Computer Setup 
Robarts Research Institute (Revised on 2018/04/30) 
 
Please read over the  RobartsResourceGuide-April2018.pdf  from 
researchstaff@robarts.ca user group for up-to-date references. 
 
Contact information: 
This can also be found in the online directories: 
http://westerndirectory.uwo.ca or http://www.robarts.ca/directory 
 
David Holdsworth’s Imaging Group  
David Holdsworth (Principal Investigator) 
Room RRI-5242 
(519) 661-2111 ext. 24154 
dholdsworth@robarts.ca 
 
Joseph Umoh (uCT Facility Manager) 
RRI, Room 1254 
(519) 661-2111 ext. 24180 
jumoh@robarts.ca 
 

Rebecca Nash (HR coordinator) 
Room RRI-? 
(519) 661-2111 ext. 25200 
rnash@robarts.ca 
 
Hristo Nikolov (Technical Specialist) 
Room RRI-0270-F 
(519) 661-2111 ext. 24059 
hnikolov@robarts.ca 
 

Chris Norley (Technical Specialist) 
Room RRI-0270-F 
(519) 661-2111 ext. 24059, 24270 
cnorley@robarts.ca 

Steve Pollmann (Computer Programmer) 
Room RRI-0270-F 
(519) 661-2111 ext. 24059 
spollman@robarts.ca 
 

  
RRI Occupational Health & Safety Computer IT 
Ron Noseworthy (Manager) 
RRI, Room 3209 
(519) 661-2111 ext. 24125 
rnoseworthy@robarts.ca 
 

Chris Wedlake / Sergei Akopyan 
First Floor (next to lunch room) 
(519) 661-2111 ext. 24333 
helpdesk@robarts.ca 
 

Other RRI Personnel 
Randall Hall (Shipping/Receiving) 
Room RRI-1272E, Dock 50 
(519) 661-2111 ext. 24244 
rhall@robarts.ca 
 

Ron Vander (Building Services) 
Room RRI-? 
(519) 661-2111 ext. 24111 
ronv@robarts.ca 
 

  



Weekly Group Meetings and Annual Conferences 
• Group meetings, Wednesday mornings from 10:40am-12:30pm. 

o RRI 3rd Floor Conference Room (directly across from Atrium elevators, but take the stairs) 
• Conferences – lookup abstract deadline dates and schedule projects accordingly: 

o Imaging Network Of Ontario (ImNO) 
o Bone and Joint Institute (BJI) 
o Robarts Research Retreat 
o London Health Research Day (LHRD) 
o London Imaging Discovery (LID) 
o SPIE, RSNA, CAN? 

 
 
Orientation: Health & Safety, RRI Access Card, Room Keys, Payroll  

• Robarts New Employee Registration Health & Safety Orientation 
o Register via email with HR, Rebecca Nash (rnash@robarts)  

• Security access card picture (Contact: RRI main doors security x24041) 
• PIRC card access (3rd Floor X-Ray uCT lab – RRI-3232) Contact lab manager: Joseph Umoh 

o http://www.PreClinicalImaging.ca ,  
o http://www.robarts.ca/preclinical-imaging-research-centre  

• Mustang Market “shopper role” – Procurement Services, purchasing access 
 
 
UWO / OWL training: Occupational Health And Safety  

• WebCT OWL:  http://owl.uwo.ca  
• Depending on the role of the employee or student, these sessions will include: 

o Position Hazard Identification Form, 
o RRI Orientation,  
o WHMIS (comprehensive),  
o Worker Health and Safety Awareness Training,  
o Safe Campus Community 

• And likely also include: 
o X-ray Safety Training,  
o Biosafety,  
o Laboratory Waste Management,  
o Machine Shop Safety Training, etc. 

 
  



Computer Infrastructure 
• Request a new Robarts User Account through the Imaging Lab IT (Contact: Chris Wedlake, Sergei 

Akopyan; helpdesk@robarts.ca) – use for workstation logins 
• Setup your mail list preferences http://MailMan.robarts.ca  
• Holdsworth group Wiki: http://www.imaging.robarts.ca/dhgroupwiki  

o for access: Jaques Milner (jmilner@robarts.ca)  
• Purchase or allocate a personal Apple computer with:  

o Microsoft Office (Word, Excel, PowerPoint) free through UWO Outlook 365 
o Adobe Photoshop – (see Steve Pollmann spollmann@robarts.ca) purchase from Campus 

Computer Store on speed code 
o GraphPad Prism statistics software 
o Use lab versions of SolidWorks (not personal versions for compatibility reasons  

• Setup an automated, daily backup system of the computer to our data servers (via TimeMachine) 
• Get document templates for manuscripts, presentations, and posters from wiki or group members.  

Work from only these templates to facilitate and minimize work within our group: 
o Manuscripts (MicroSoft Word) 
o Presentations (MicroSoft PowerPoint) 
o Posters (MicroSoft PowerPoint) 

 
 
UNIX Tutorial – for workstations 
Much of our image visualization and processing is performed on UNIX/LINUX workstations.  Learn 
UNIX command line work for commands: pwd, cd, ls -la, cp –ipr, mv –iv, rsync –avv, grep. 

• Peek: Learning The UNIX Operating System, 5ed (O’Reilly);  Sobol: UNIX System V, A Practical 
Guide, Chapters 2-5, 7, 8, 10;  Inside UNIX 2nd Edition, Chapters 5-8  

• Find a good introduction to UNIX tutorial on-line: 
o http://www.ee.surrey.ac.uk/Teaching/Unix/ 
o http://wwwhomes.doc.ic.ac.uk/~wjk/UnixIntro/ 

• Find a good introduction or tutorial to ‘vi’ text editor on-line:  
o http://thomer.com/vi/vi.html#manuals 

 
 
Lab Notebook & Stationary 

• Get lab book, pens, markers, batteries, staples, tape, etc. from the cupboards and drawers just 
outside David’s office or basement lab bay room 0270F (Contact: Chris Norley)  

• Track and document all your progress and work in a bound lab notebook – it may be critical for IP 
and patents in the future 

 
 
Arrange Work Area / Desk / Seating 

• Good luck  
 
 
Connect With Other Imaging Students 

• Robarts Association of Student Trainees (RATS) email trainee@robarts.ca  
• Coffee Time in the 1st Floor Imaging lunch room at 10:30am Monday-Friday 


